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JIomKHOCTHAsI MHCTPYKIUA AenonpousBoautens B [[OY

qbaMuﬂwz ums omvyecmeo

1. O0mme noJioKeHNs

1.1. JlaHHast MOJKHOCTHASI MHCTPYKLHMs AenonpousBoautens B JJOY cocraBiieHa Ha
ocHoBe IIpodcranmapra: 07.002 «Creyuarucm no opeaHu3ayuUOHHOMY U
OOKYMEHMAaYyuoHHOMY obecneyeHuro ynpaeienus opzanuzayuet» (yTB. MPUKAZ0M
MunucrtepcTBa Tpyaa U coruanbHou 3amuThl PO ot 6 mas 2015 r. N 276H); ¢ yueTom
®3 No273 ot 29.12.2012 1. «0O6 obpazosanuu ¢ Poccuiickoti Dedepayuuy B peIaKIun
ot 27 nexadps 2019 roga; cornacuo TpyaoBomy koaekcy P® n uHbIM HOpMATUBHBIMU
aKTaM{, PErJaMEHTHUPYIOIIMM TPYJOBbIE OTHOIIECHUS MEXIy paOOTHUKOM U
paboToaTeneM.

1.2. HacTosdmas 0mKHOCTHAsA HHCTPYKIUS aenonpousBoautens JJOY ycranaBnuBaet
GyHKIMOHANBHBIE ~ O0S3aHHOCTH, TIpaBa U OTBETCTBEHHOCTh  COTPYIHHKA,
3aHMMAIOIIETO B JIONIKOJBHOM OOIICO0pa30BATEIbHOM YUPEKICHUU TOJKHOCTD
JETOTPOU3BOIUTENS.

1.3. Ha 1omKkHOCTB AENONPOU3BOIUTEINS MOKET HA3HAYATHCS JIMI0, UMEIOIIEE CPEHEE
npodeccroHanbHOoe  o0pa3oBaHME,  MPOIIEANIEE  MPOrpaMMbl  TOJATOTOBKH
KBaJIM(DUIIUPOBAHHBIX pabOYUX, CIyKAILUX.

1.4. JlenonpousBoAuTenss HazHayaeT U OCBOOOXKIAET OT 3aHMMAEMOM JIOJKHOCTH
3aBenytommM JIOY B nopsiake, ycTaHOBIEHHOM TpyZ0BbIM KOJIeKCOM PD 1 Tpy10BBIM
JIOTOBOPOM (KOHTPAKTOM) C paOOTHUKOM.

1.5. Jlenonpon3BOAUTENIb OTHOCUTCS K KATETOPUU TEXHUYECKUX UCTIOJHUTEIEN U
HaxOJMTCS B MPSIMOM MOJUMHEHUH y 3aBeayroniero JJ0Y.

1.6. IlenonpousBoautens B JIOY mnpu BBIMOJHEHWH JOKHOCTHBIX OO0sS3aHHOCTEH
PYKOBOJICTBYETCS:

o Koncturyuuent Poccuiickoit @enepannu;


https://dou.su/store/job

e TIOPSAIKOM OpPTaHU3AIUU U OCYIIECTBICHUS 00pa30BaTEIbHON AEATEIHHOCTH 110
OCHOBHBIM 00111€00pa30BaTeIbHBIM IPOrpaMMaM;

o Ilonoxenuem u IIpaBunaMu BHyTPEHHETO TPYAOBOTO PacCHOPsAKa, APYTUMHU
JIOKaJIbHO-TIPAaBOBBIMH aKTaMH 00I1€00pa30BaTEIbHOTO YUPEKACHHUS;

e AJMUHHUCTPATUBHBIM, TPYJOBBIM U X0O35HCTBEHHBIM 3aKOHOIATE€ILCTBOM
Poccuniickon denepanuuy;

o @enepanbHbIM rOCYJapPCTBEHHBIM 00Pa30BaTENbHBIM CTAaHIAPTOM OOIIIETO
CpemHero oOpa3oBaHUS;

o CanlluH 2.4.1.3049-13 «Canumapno-snudemuonocuveckue mpebo8anus K
YCMPOUCM8Y, COOEPAHCAHUIO U OPSAHUSAYUU PEHCUMA PADONbL
00weobpazosamenbHbIX Opeanusayully ¢ I3MeHeHusMu ot 27 asrycra 2015 ;

e IIOCTAHOBJICHUSMH, PACTIOPSIKEHUSIMU, TIPUKAa3aMU U MHBIMU PYKOBOSIIIUMU U
HOPMATHUBHBIMU JJOKYMEHTaMH, OTHOCSIIIUMUCS K BEJCHUIO JEJIONPOU3BOICTBA;

e CTaHJApTaMHU YHHU(PHUITUPOBAHHON CUCTEMBI OPTaHNU3AIMOHHO-PACTIOPSANTEILHON
JIOKYMEHTAIIUH;

o mpaBwiamMu opdorpaduu U MyHKTYaIUH,

e IpaBWJIaMH pabOThl HA KOMIIBIOTEPE U UHOM OPITEXHUKU;

e IIpaBWJIAMH M HOPMAaMH OXpaHbl Tpya, MPOU3BOACTBEHHONW CAHUTAPUU U
MoKapHOU 0€30MMacHOCTH;

e JIAaHHOU JOJKHOCTHOM MHCTPYKLMEN U TPYJOBBIM I0TOBOPOM (KOHTPAKTOM);

o KonBenuueii o mpaBax pedeHka.

1.7. NenonpousBoautensb JJOY 00s3aH 3HATH CIIEIyIOIIEE:

o T'ocynmapctBennsiii cranmapt PD «/[enonpouzsoocmeo u apxusnoe oenoy,

e HOpPMAaTHBHBIE MPABOBBIEC AKThl 1 HOPMATUBHO-METOIUYECKUE JOKYMEHTHI,
MOJIOKEHU S, MHCTPYKIMU U MHBIE MaTepUabl U IOKYMEHTHI 110 BEJCHUIO
nenornpousBojactsa B [0V

e COBpPEMEHHbIEC UH(OPMALIMIOHHBIE TEXHOJIOTHH Pa0OTHI C IOKYMEHTaMU;

o TOPSIIOK PAOOTHI C TOKYMEHTAMU;

e CXEMBbI JOKYMEHTO000POTa;

e TIpaBmiIa pabOTHI C BXOASIIMMHU, UCXOIAIIMMU U BHYTPEHHUMH JOKyMEHTaMU;

¢ TMpaBWJIa OpraHU3aIUH U (HOPMBI KOHTPOJISI HCTIOTHEHUS JOKYMEHTOB B
0011e00pa3oBaTeILHOM YUPEIKICHUH;

e THUIOBBIC CPOKH MCTIOJHEHUS JOKYMEHTOB;

e TPUHLMIBI PAOOTHI CO CPOKOBOM KapTOTEKOM;

e HA3HAYEHUE M TEXHOJIOTHSI TEKYIIETO U MPEAYNPEAUTETLHOTO KOHTPOJIS;

e TIPaBWJIA COCTABJICHUS AHAIUTUYECKUX CIPABOK IO OPraHU3AINU PabOTHI C
JIOKyMEHTaMH ¥ KOHTPOJIIO UCTIOJTHEHUS JOKYMEHTOB;

e TIPaBWJIA JOKYMEHTAIIMOHHOTO 00€CTIeueHus AeATEIHbHOCTH
00111e00pa30BaTETHLHOTO YUPEKICHNUS,

o BHUJBI JOKYMEHTOB, UX Ha3HAYCHHUE;

o TpeOoBaHUs, IPEIbABISEMbIE K JOKYMEHTAM B COOTBETCTBUU C HOPMATUBHBIMU
aKTaMU Y TOCYapCTBEHHBIMHU CTaHAapTaMU;

e TIPaBWJIA COCTaBJICHUS U O(pOpMIIEHHSI HUHPOPMALIMOHHO-CIIPABOYHBIX,
OpraHU3alMOHHBIX, YIIPABIECHYECKUX JIOKYMEHTOB;

e TIpaBWJIA CO3JIaHUS U BeJeHUS 0a3 JaHHBIX CIY)KEOHBIX TOKYMEHTOB B
00pazoBaTeabHON OpraHu3aliy;



p—

CUCTEMBI 3JIEKTPOHHOTO TOKYyMEHTO000pOTa;

IpaBujia U CPOKHU OTIPABKU MCXOMSIINX JTOKYMEHTOB;

TpeOOBaHUS OXPAHbI TPYAA U MOXKAPHOI 0€30MACHOCTH Ha paboueM MeCTe;
METOIMYECKHE PEKOMEHIAIMU 110 BBITIOJIHEHUIO padOThI C TOKYMEHTaMU B
00111e00pa30BaTENbHBIX YUPEIKICHUIX;

MOPAJIOK KOHTPOJISL IPOXOKJIEHUS CITYKEOHOU TOKYMEHTAIIMU U MaTepUaioB;
CTPYKTYpY 00111€00pa30BaTeIbHOTO YUPEKACHHUS U COCTAB COTPYIHUKOB;

BU/Ibl HOMEHKJIATYp, 0011IMe TpeOOBaHUs K HOMEHKIIAType, METOIMKA €€
COCTaBJICHUS U 0(hOPMIICHNUS,

nopsok popmupoBanus u odpopmiieHus aei, cnenuduxa GopMUpoBaHUs
OTZIEJIbHBIX KaTeropui Jen;

IpaBuiia XpaHEHUs J1€J1, B TOM YUCIIE ¢ JOKYMEHTAMU OIPAaHUYEHHOT0 10CTYIIA;
MpaBujia BbIJAYH U UCTIOIb30BAHUS JOKYMEHTOB U3 CPOPMUPOBAHHBIX JIETT;
KPUTEPUH pa3/ieJIeHUs] JOKYMEHTOB Ha IPYMIIbl B COOTBETCTBUU C LICHHOCTBIO
uHbOpMaIH, COIePKaLICICs B HUX;

MOPAIOK CO3JIaHusl, OPraHU3aIMU U TOKYMEHTUPOBAHUS paOOThI IKCIIEPTHOM
KOMUCCHUY;

IpaBujia COCTABIEHUS U YTBEPKACHUS POTOKOJIA PaObOThI SKCIIEPTHON KOMUCCHH;
MpaBujia COCTABICHUS U YTBEPKIACHUS aKTa O BBIJICICHUH IOKYMEHTOB, HE
NOJIeKAIINX XPaHEHUIO;

IpaBuJia TEXHUYECKOH 00pabOTKH U MOTHOTO 0(OPMIICHHUS JIE]I TOCTOSTHHOTO U
BPEMEHHOTO CPOKOB XPAHECHHS;

MpaBujia COCTABICHUS OMKCH JIe] MOCTOSTHHOTO ¥ BPEMEHHOT'O CPOKOB XpaHEHUS B
COOTBETCTBHHU C JICHCTBYIOLUIMMU HOPMAaTUBHO-METOIMYECKUMHU TOKYMEHTaMU;
npaBuJia Mepeaadn el B apXuB o011e00pa3oBaTeIbHOTO YUPEIKICHUS;

npaBuiia UCTOIK30BaHusA Tenedona, pakca, Kcepokca, MPUHTEPA, CKaHEePa,
KOMITBIOTEPA;

npaBuia padoThl C TEKCTOBBIMU PEIAKTOPAMU U DJIEKTPOHHBIMH TaOIHUIIAMH,
0a30i1 TaHHBIX, YIEKTPOHHOM MOYTOM, MHTEPHET Opay3epamu;

TEXHOJIOTHIO CO3JIaHMsI, 00pabOTKH, Mepeayu U XpaHEHUs pa3InIHbIX
JIOKyMEHTOB;

npaBuia IeJ0BOW MEPENUCKU, COCTABJICHUS U Habopa JCIOBBIX MHUCEM C
NPUMEHEHUEM TUIOBBIX 00PA3IOB;

JIEJIONPOU3BOICTBO U €r0 BEJICHUE;

TpeOOBaHMUSI IO COXPAHHOCTHU CITY>KeOHOM MH(OpMAIUH, 3aITUTE MEPCOHATBHBIX
JTAHHBIX;

OCHOBBI ATHKHU U 3CTETUKH;

IpaBHJIa I€JI0BOTO OOIICHHUS;

NOPAJIOK OKa3aHMs MEPBOM JOBpayeOHON MOMOIIIH;

MOPSIAOK ACUCTBUM MPU MOMKAPE WIM HHOW YPE3BBIYAHON CUTYallUH, dBaKyalllH.

.8. lenonpouzBoaurens [JOY nomkeH yMeTh:

paboTaTh CO BCE COBOKYITHOCThIO MH(OPMAIIMOHHO-T0KYMEHTAIIMOHHBIX
pecypcoB 00111e00pa30BaTEILHOTO YUPEHKICHHS:

M0JIb30BAaThCS CIPABOYHO-TIPABOBBIMU CUCTEMaMU;

M0JIb30BaThCSl aBTOMAaTU3MPOBAHHBIMU CUCTEMAMHU y4€Ta, perucTpalu, KOHTPOJIs
¥ UH(OPMAIIMOHHO-CIPAaBOYHBIMU CUCTEMaMH 1pu padote ¢ fokymentamu 10V,



o TPUMEHSTh COBPEMEHHbIE HH()OPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU
U1t paboThI C IOKyMEHTaMH, B TOM YHKCJIE JUIS €€ ONTUMU3ALNHU U TTOBBIIIEHUS
3 PEeKTUBHOCTH;

e OpraHu30BBIBaThH padOTY IO YUYETY, XPAaHEHUIO U Mepeadye B COOTBETCTBYIOIIEE
CTPYKTYPHOE MOJpa3/ieeHUe JOKYMEHTOB TEKYIIETO JEJI0NPOU3BOICTBA;

¢ HCIOJIb30BaTh HOMEHKJIATYPY €I IPU U3yUEHUHU CTPYKTYPhI
00111€600pa30BaTEILHOTO YUPEKACHUS, COCTABJICHUN ONTUCEH Je;

e OpraHu30BBIBaTH PabOTy MO (POPMUPOBAHUIO JIENT B COOTBETCTBUU C
YTBEpPXKAECHHON HOMeHKIatypoit nen 10V

e TPABWIBHO U CBOEBPEMEHHO (DOPMUPOBATH JOKYMEHTHI B JIEJIa C YUETOM UX
crienuduKy;

e CHCTEMATH3UPOBATh IOKYMEHThI BHYTPH JI€Ja;

o o0ecreynBaTh COXPAHHOCTb U 3AIIUTY TOKYMEHTOB 00111€00pa30BaTeIbLHOTO
YUPEKACHHUS;

¢ TI0JIH30BATHCS MEPEUHSIMHU JOKYMEHTOB U aHATU3UPOBATH (DaKTUYECKOE
coJiepKaHNE UMEIOIINXCS B JIeJI€ TOKYMEHTOB IIPU OMPEIETICHUU CPOKOB UX
XpaHEHus;

o 0(hOpMIIATH O0JIOKKH JIE] MOCTOSIHHOTO U BPEMEHHOT'O CPOKOB XPAHEHUS B
COOTBETCTBHH C TPEOOBAHUSIMU TOCYIaPCTBEHHBIX CTAHAAPTOB;

e TPOU3BOJUTH CTPYKTYPHYIO CUCTEMATU3ALIUIO JIET;

e OCYIIECTBIISITh TEXHUYECKYIO 00paOOTKyY U MOIHOE O(OPMIICHHE JIE] TOCTOSTHHOTO
¥ BPEMEHHOTO CPOKOB XPaHEHUS,;

e COCTaBJIATH OMUCH JICJI TOCTOSTHHOTO U BPEMEHHOTO CPOKOB XPaHEHUS B
COOTBETCTBHHU C JICHCTBYIOLIIMMU HOPMAaTUBHO-METOIMYECKUMHU TJOKYMEHTaMHU.

1.9. PaboTHUK JOKEH  O3HAKOMHUTbCA C  JIOJDKHOCTHOM — MHCTpyKLHEH

nenonpousBoautens B JIOY ¢ yduerom mpodcerangapTa, ¢ MHCTPYKIMEH MO OXpaHe

Tpyna mna pgenonpousBoautens JOVY, ¢ uMHCTpyKHMEH o0 Mepax MoKapHOM

0€30MacHOCTH B JOIIKOJILHOM O0IIE00pa30BaTEIbHOM YUPEKICHUU.

1.10. HenompousBoautens JIOY nomxken cobmomare Korsennmro OOH o mpaBax
pebeHka, ObITh 00y4YeH W WMETh HaBBIKM OKa3aHWs MEPBOM JOBpAue€OHOM MOMOIIH
MOCTPaJaBLINM.

2. J10JI2KHOCTHBIE 00SI3AHHOCTH
HenonpousBoautens B JOVY ocCylIecTBIsI€T BBINOJIHEHUE HHUKEIIEPEUUCIECHHBIX
00s13aHHOCTEH:

2.1. Opranu3oBbIBacT BHEAPEHHUE, BEACHUE (B TOM YHKCIE aBTOMATU3UPOBAHHOE) U
pa3BUTHE CUCTEM JOKYMEHTALIUH, BKIIIOUYAsl DJIEKTPOHHBIE JJOKYMEHTHI.

2.2. Bmecrte ¢ agmunuctpanuend JIOY moaroraBivMBaeT OTYETHBIE JOKYMEHTHI JIJIsI
BBIIIECTOSAIIUX OPTaHU3AINI, TOTOBUT CIY>KEOHBIC MHMChMa, CIIPaBKH.

2.3. Bemer mnpuem mocTynawmmed Ha UM 3aBEIYIONIETO  JIOIIKOJbHBIM
00pa3oBaTeNbHBIM  YUPEKICHUEM  KOPPECHOHAECHUUU  (IJIIEKTPOHHOM  IOYTHI)
PETUCTPUPYET €€ U BBINOJHIET CHUCTEeMaTH3alMI0 COrylacHO mnpuHsitomy B IOV
HOPSAKY, TIIOCJIE€ €€ PAcCMOTPEHHUs 3aBelyIOIIMM IepelaeT [0 Ha3HA4YeHHUIo
VCIIOJIHUTEIISIM JJIsS IPUMEHEHUS B X0J1€ UX JIEATEIbHOCTH WU TIOJIFOTOBKH OTBETA.



2.4. Benet NoCTOSIHHBIN y4YeT, KapTOTEKY HPOXOXKACHUS TOKYMEHTOB, KOHTPOJIUPYET
UX HCIOJIHEHHE, BBIIAET TpeOyeMble CIIPaBKHU O 3apETUCTPUPOBAHHBIM IOKYMEHTAM.

2.5. BeITOJIHAET OTIIPaBKY MCIOTHEHHOW KOPPECHOHJCHIIUU aJpecaTaM, BEIeT y4eT
MOJIy4aeMOl U OTIPaBISIEMON KOPPECHOHJEHIIUU, CHUCTEeMATU3UPYET M XPaHUT
JIOKYMEHTBI TEKYILIETO apXUBa.

2.6. OcymiecTBIIsSeT y4eT 4acoB padOThl paOOTHHKOB JIOIIKOJIEHOTO 00pa30BaTEILHOTO
YUPEKICHUS, B YCTAHOBJICHHBIC CPOKH 3allOJIHSACT W CIAAaeT B OyXrajitepuio Tabenb
ydeTa padodero Bpemenn paboTHukoB JJOY. Crnenut 3a coOM0eHHEeM COTPYTHUKAMU
rpadgukoB paboThI, cooOmaer pabOTHHMKaM 00 H3MEHEHUsX B Tpaduxe padbOThI
3a0J1arOBpeMEHHO, TIO/] POCIIHCh.

2.7. 3anumaercs OQOpPMJIIEHHEM TPYAOBBIX JIOTOBOPOB U  JIMYHBIX  JIEl,
YCTpauBarOIIMXCs HAa PaboOTy COTPYIHUKOB, oOpabaThiBaeT U oQOpMIIsET Iepeaady
JUYHBIX JIeJT COTPYTHUKOB B apXHB.

2.8. @opMuUpYET JUYHBIE JieJIa BOCIUTaHHUKOB, nocemaronmx JOVY.
2.9. Benet kHUTY IBUKEHUS BOCITUTAHHUKOB.

2.10. OcymiecTBsieT y4eT BOCHIUTAHHUKOB JIbIOTHBIX KaTETOPHH.
2.11. I'OTOBUT MPOEKTHI MPUKA3OB IO JABUKEHUIO KOHTUHIEHTA JIETEH.
2.12. Benet KHUTHY MPUKA30B.

2.13. IleyaTaeT mpuKa3bl MO OCHOBHOW JEATEIbHOCTH, WHBIE MPHUKA3bl. 3HAKOMUT
COTPYJIHUKOB JETCKOIO CaJia C MPUKa3aMH MOJI MOJAIMUCH B ICHb UX U3JaHUS.

2.14. CormacHo pacnopsbkeHusM 3aBenyromero JIOY mnewaraer m  odopmiser
TpeOyeMyI0 JOKYMEHTAIIMIO JIJIsi BEJCHUS BOCIHUTATEIILHO-00yJaroIIero mporecca B
J10OVY, BeIOIHEHUS TOIOBOTO IIJIaHAa.

2.15. Tlpuaumaet yyactue B OTOOpE MOKYMEHTOB, OTIPABISEMBIX HA XpaHEHUE, B
OpPTraHu3alyy TEKYUIEro XPaHECHWs, 3aHUMACTCS ITOATOTOBKOW M CIadye€l B aApXHB
JIOKYMEHTAJIbHBIX MaTEPUAIIOB, 3aKOHYEHHBIX JCIONPOU3BOICTBOM.

2.16. BemonHseT pabOTy MO CO3JaHUIO CIIPAaBOYHOIO ammapara Mo JOKyMEHTaM,
oOecrnieurBaeT y10OHBIN U OBICTPBIN UX MOUCK.

2.17. 3aHumaercs TOATOTOBKOW oOmmMx coOpanuii pabotHukoB JIOVY, cbopom
HEOOXOMMBIX MaTEPUAJIOB, OMOBEIICHUEM YYaCTHUKOB O BPEMECHH, MECTE, TIOBECTKE
JTHSI COBEIIAHMSI U UX PETUCTpAaIIneH.

2.18. SBisieTcss cekperapeM aIMUHHCTPATHUBHOTO COBELIAHUS MPU 3aBEAYIOLIEM
JIOTIKOJILHBIM 00Pa30BaTEIbHBIM YUPEKICHUEM.

2.19. B rpaHumax cBOEWd KOMIIETEHIMM YYacCTBYET B COCTABJICHHH MPOTPaMMBbI
Pa3BUTHS JIEIONPOU3BOJICTBA JOLIKOIBHOTO 00pa30BaTEIbHOIO YUPEKACHUS, BHOCUT
IIPEUIOKEHHUS 10 BOIIPOCAM yCOBEPIIEHCTBOBAHMS Aesolpoun3BojicTsa JJOY.

2.20. OOGecneunBaeT 3allIUTy MpaB U cBoOOA JeTeil, poauTeneil (3aKOHHBIX
npeacTaBuTeNei) mpu 00paboTKe MepCOHANBHBIX TaHHbIX (Hanee — [1]1).



2.21. Ctporo cobmtoaeT KOHPHUICHIINATEHOCTH TEPCOHATBHBIX IaHHBIX U TPEOOBaHUS
no 3ammre W Oe3zomacHoctd [IJI mpum wmx o00paboTKe, HEAOMYIICHHWE WX
pacripoctpaHeHus 0e3 coriacus cyowekta I1J] wim Hamwmums apyroro 3aKOHHOTO
OCHOBaHWUSI.

2.22. CobnrofaeT 3aKOHHOCTD 11eJIel U CrTOCO00B 00pabOTKM MEPCOHATBHBIX JTaHHBIX
COTPYIHHUKOB M BOCIIUTAHHUKOB JIOIIKOJLHOTO 00pa30BaTEILHOTO YUPEIKICHUS.

2.23. Ctporo co0Ito1aeT MOJI0KEHUS JOKHOCTHON HHCTPYKIIMU A€TIOTIPOU3BOIUTEIS
B /IOY, cucremaTnyecku NpoOXoIUT METOCMOTPBI.

3. [IpaBa
HenonpousBoautens JJOY umeer noiaHoe npaso:

3.1. Ilpunumare yuactue B ympaBieHuun JOY B mnopsiake, yYCTaHOBIEHHOM
[Tonoxenuu.

3.2. Ha paGouee MecTO, KOTOPOE COOTBETCTBYET BCEM TPEOOBAHUSIM OXpaHbI TPyJa U
MPOTHBOIIOXKAPHOI 0€30MMaCHOCTH.

3.3. Ha 3ammury cBoel nmpodheCCHOHAIBHON YeCTH U JJOCTOMHCTBA.

3.4. Ha nepenady AOKYMEHTOB JJi UCIIOJIHEHUSI U HAa TpeOOBAaHUE OT UCIIOIHUTENEH
IPaMOTHOTO U MPABUIILHOTO O(POpMIIEHUS TPEOYEMbIX JTOKYMEHTaJIbHBIX MAaTEPUAJIOB.

3.5. Ha 3anpammBanue ot aamuuuctpauuu JIOY, mnojgydeHwe W NpUMEHEHHE
WH(QOPMAIIMOHHBIX ~ MAaTEPHAIOB, HOPMATHBHBIX W  IPaBOBBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl BBITIOJTHEHUST CBOUX JIOJDKHOCTHBIX O0S3aHHOCTEH.

3.6. 3HAaKOMHUTHCS CO BCEMU HMCIOIIUMUCA MAaTCpUATIAMU CT0 JIMYHOI'O 1ICJId, OT3bIBAMU
0 CBOEi pa60Te, )kajo0aMu M MHBIMU AOKYMCHTAMH, OTpaXaromnuMHU OICHKY €TI0
Tpyaa, IpeaoCTaBJIATh IO HUM IMOSICHCHUS.

3.7. Ha mopanpHOE M MaTepuaabHOE MOOIIPEHUE, a TaKXKEe Ha 3alUTy COOCTBEHHBIX
MHTEPECOB U UHTEPECOB cOTpyaHUKOB [JOVY.

3.8. Ha cBOeBpeMeHHYIO U B MOJIHOM 00BbEME BBIILIATY 3apabOTHON IUIAThl COITIACHO
CBOEH KBaJIM(PUKALIMU, KOJIMYECTBY M KAU€CTBY BBIIIOJHEHHON pabOTHI.

3.9. Ortka3zaTbCcsi OT BBINOJHEHUS pPaOOT MPU BOZHUKHOBEHHM YIpPO3bl KU3HU U
3JI0pOBBIO BCIIE/ICTBUE HApYyILIEHUs! TpeOOBAHUH 110 OXpaHe TPyAa.

3.10. ITocToSsIHHO MOBBIIIATH CBOIO MPO(PECCUOHATBHYIO KBATU(PHUKAIHIO.

3.11. Ha Hepa3riaiieHue JucuuIuIMHAPHOTO (CIy>Ke0HOr0) paccie0oBaHus, UCKITIoYas
clly4au MpeayCMOTPEHHbIE 3aKOHOM.

3.12. Ha 3amury cBoux npo¢hecCuOHAIbHBIX HHTEPECOB CAMOCTOSTENBHO U (UK Uuepes
3aKOHHOTO TIPEACTaBUTENS, B TOM YHCJIE aJBOKaTa), B Cly4ae AUCIHUIUIMHAPHOTO WIIN
CIly’K€OHOrO0  paccie0BaHus, CBS3aHHOTO c HEeCcOOJI0/IEHuEM HOPM
po¢eCCUOHATLHON ATUKH.

3.13. Ha Bcrymienue B npocoro3bl sl 3alIMThl CBOUX TPYJIOBBIX MpaB, CBOOOI U
3aKOHHBIX UHTEPECOB.



3.14. Tlomy4arh coIHMaJbHBIE TapaHTUU U  JBFOTHL, TMPETyCMOTPEHHBIC
3aKOHOATeNbCTBOM Poccuiickoit @enepanuu.

4. OTBeTCTBEHHOCTh

4.1. 3a HEBBINOJHEHUE WU HApyIIEHHE O€3 YBAKUTEIbHBIX MPUYUH JAHHOU
JIOJDKHOCTHOM MHCTpyKumH aenonpousBoautenss B JIOVY, Ilonoxenuss u IlpaBun
BHYTPEHHET0 TPY0BOI0 PacIopsika, 3aKOHHBIX pacnopsbkeHui 3apeayromiero J10Y u
JPYyTUX JIOKAJIbHO-HOPMATUBHBIX aKTOB, a TAKXKE 3a NPUHATUE PEIICHUMN, MTOBJICKIINUX
HapyIICHUE BOCIHUTATEIIFHO-00Pa30BaTEIbHOTO MIPOIIecca, ASI0MPOU3BOAUTEh HECET
JTUCIUIIMHAPHYK0 OTBETCTBEHHOCTh B TMOPSJAKE, YCTaHOBJICHHOM TpyaoBbIM
3akoHonaTenbCcTBOM Poccuiickoit deneparuu.

4.2. 3a npuMeHeHHe, Jaxe OJTHOKPATHO, CIOCOO0B BOCIIMTAHUS, BKIIOYAIOIINX B CEOs
¢usnueckoe W (WIM) TICHMXOJOTMYECKOE HACWIME HaJ JHMYHOCThIO peOeHKa,
JIEJIONPON3BOAUTEH MOXKET OCBOOOXKIATHCA OT 3aHMMAEeMOW JOJDKHOCTH COTJIACHO
TpyZnoBoMy 3akoHomaTenbcTBy U DenepanbHomy 3akony «06 obpazosanuu 6
Poccuiickoti @edepayuuy. YBoIbHEHNE 32 TAKON IMOCTYIIOK HE TPUHUMACTCS 32 MEpPYy
JUCUUIUIMHAPHON OTBETCTBEHHOCTH.

4.3. Hecer aucuumnimHapHy!0 OTBETCTBEHHOCTh 3a COXPAHHOCTh JIOKYMEHTAllWH,
HaXO/IAIICICS B KAOWHETE ACIONPOU3BOIUTETIS.

4.4. IlpuBnexaeTcs K TUCUUILTHHAPHONW OTBETCTBEHHOCTH 3a pa3IJiallieHue CIIyKeOHOM
U KoH(MUIeHIMANbHOW HHpOpMaKMKU, HHPOpPMALMK O TEPCOHAIBHBIX JJIaHHBIX
COTPYIHUKOB M JIETEH JOUIKOIHHOTO 00pa30BaTEIbHOTO YUPEKIACHHUS.

4.5. 3a HapylleHuEe MPaBUJI MOXKAPHOU OE30MaCHOCTH, OXPaHbl TPYy/Aa, CAHUTAPHO-
TUTHCHHYCCKMX HOPM W TIPaBWJI JICJIONPOM3BOAUTEIIE MOXKET IPUBICKATHCS K
aJIMUHUCTPATHBHONW OTBETCTBEHHOCTH B TIOPSAIKE M B CIydasx, yCTaHOBIJICHHBIX
aJIMUHUCTPATHBHBIM 3aKOHOATEIIbCTBOM.

4.6. 3a moboe BuHOBHOe mnpuunHeHHe [IOY wmnam ydacTHWKaM BOCHHTATEIBHO-
o0pazoBaTeIpLHOIO TIpollecca yiiepda (B TOM YHCIE€ MOPAJIbHOTO) B CBSI3H C
BBITIOJTHEHUEM (HEBBITIOJIHEHUEM) CBOMX TMPSMBIX JIOKHOCTHBIX OO0sS3aHHOCTEH
JIETIOTIPOU3BOAUTEIH IETCKOTO Ca/Ia HECET MaTePHATbHYIO OTBETCTBEHHOCTD B MOPSIKE
¥ B TIpe/ieiiaX, YCTaHOBJICHHBIX TPYIOBBIM M (WUTH) TPAXKIAHCKUM 3aKOHOAATEIHCTBOM
Poccuiickont @enepanumu.

5. BzaumoorHomenusi. CBS3H MO J0KHOCTH
HenonpousBoautens OV

5.1. BremonHseT paboTy corjacHO Tpaduky, cocTaBiIeHHOMY ¢ ydeToM 40-dacoBoi
paboueit Hefenu, U yTBepxkAeHHOMY 3aBenytouum J{OVY.

5.2. TloctosiHHO OOMeHHMBaeTcs MH(OpMaNKel MO BOMPOCAM, OTHOCSIIMMCS K €ro
KOMITIETEHIIMH, C aAMUHUCTpaLUEn, OyXrajiTepueil, ne1arorndecCKiMu paboOTHUKaMH U
obcnmyxuBatoruM  niepconaniom  JIOY, ¢ poautensamu gaeted  (IUIAMU  UX
3aMEHSIOIINMHU ).

5.3. Tlomydaer OT 3aBEAYIOLIErO JIOMIKOJbHBIM O0O0pa30BATEIbHBIM YUYPEXKICHUEM
uH(}OpMaIII0 HOPMATUBHO-TIPABOBOI'O M OPraHU3ALMOHHOTO XapaKTepa, 3HAKOMUTCS
MOJT PACIIUCKY C HEOOXOIUMBIMU JJOKYMEHTaMH.



5.4. BoBpems coobmaet 3aBeayomemy OV u ero 3amectutensm o6 nHpopmaruu,
NpUKa3ax, PacnopsDKEHUSIX ¥ UHOW JOKYMEHTAIIMH, TIOCTYMUBIICH MO AJIEKTPOHHON
ToyuTe.

5.5. Bo BpeMs OTCYTCTBUS JEJIOMPOM3BOAMTENSI €r0 OOS3aHHOCTH BBITIOJIHSIET
COTPYIHHK, MMEIONINN Bce Tpelyromuecs npodeccruoHaabHble 3HAHWSA, YMEHUS U
HaBBIKM, Ha3HAYeHHbIM TmpukazoMm 3aBenyromiero JIOY. JlaHHBI COTPYJIHUK
npuoOpeTaeT COOTBETCTBYIOIIME IpaBa M HECET IOJHYI0 OTBETCTBEHHOCTh 3a
Ka4eCTBEHHOE BBITTOJTHEHUE BO3JIOKEHHBIX Ha HETO 00sI3aHHOCTEH.

6. [Topsaok yTBep:KAeHUS U U3MEHEHHS T0JKHOCTHOM HHCTPYKIIUM
6.1. BHeceHne W3MEHEHMIl M [IONOJHEHMH B JACHCTBYIOIIYIO JIOJKHOCTHYIO
MHCTPYKLIHUIK MPOU3BOJAUTCA B TOM JKE€ TMOpPSAJKE, B KOTOPOM MNPUHUMACTCS
JIOJKHOCTHASI MHCTPYKITUA.

6.2. JIoJDKHOCTHAsE MHCTPYKIMS BCTYHaeT B CHJy C MOMEHTAa €€ YTBEPXKICHHS U
JIEUCTBYET JI0 3aMEHbI €€ HOBOM JOJKHOCTHOM MHCTPYKIHAEH.

6.3. dakt 03HAKOMJICHHMS COTpyAHHUKaA C HaCTOHH_[eﬁ IIOJ'I)KHOCTHOﬁ HHCTpYKHI/Ieﬁ
MNOATBCPIKAACTCS IMOAINMNCHIO B OK3CMILIIAPC I[OHH(HOCTHOﬁ HHCTPYKIHH, XPAHAIICMCSA Y
pa6OTO,Z[aTeJ'I$I, d TaAKIKC B JKYPHAJIC O3HAKOMIJICHUS C NOJZKHOCTHBIMHU MHCTPYKIHUAMM.

C uHCTpYKIMEN O3HAKOMJIEH:

/

noonucs D.N.0.

OpauH 3K3eMIUTSAp NOIYYnsI Ha pyKU
U 00513y10Ch XpaHUTh Ha paboyeM MecTe
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